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Human Rights Research and Advocacy Consortium (HRRAC)



RFP No: HRRAC/RFP/2025/008

Request for Proposal (RFP)


For Purchase and Delivery of Recreational and Winterization Kits 
for the Project:
Enhancing Protection, Economic Resilience, and Emergency Assistance 
for Vulnerable Populations in Helmand, Nimroz, and Zabul provinces



Issued on: Oct 01, 2025
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[bookmark: _Toc216363145]About HRRAC:
Human Rights Research and Advocacy Consortium (HRRAC) founded in 2006, is an independent Afghan non-governmental organization engaged in research, advocacy and capacity-building in the areas of women's and children’s human rights, health, education, access to justice, and public participation. HRRAC is a unique platform that brings together national and international organizations committed to advocating with and on behalf of Afghans for the protection and respect of human rights in Afghanistan.  

[bookmark: _Toc170822055][bookmark: _Toc216363146]Introduction
HRRAC invites qualified and registered companies to submit quotations for the procurement and delivery of Recreational and winterization kits for children. The items will support vulnerable children affected by harsh winter conditions.
Delivery will be required at HRRAC-designated distribution points or warehouses in Helmand, Zabul and Nimroz Provinces.
The project duration for delivery is 15 days after issuance of the Notice to Proceed.

HRRAC looks forward to receiving competitive quotations and engaging with companies capable of delivering high-quality winterization kits within the required timeline.

[bookmark: _Toc216363147]Background
HRRAC provides Child friendly and winter assistance to vulnerable households in Afghanistan, particularly children who face extreme weather and life-threatening winter conditions. Under this initiative, 4,800 children will receive standardized winterization kits and 2,400 children with learning and sport kits designed to improve mental health, warmth, and protection.
The procurement aims to ensure timely availability of quality items that meet HRRAC’s standards and donor requirements.

Specifications of Winterization Kits
Each kit will include the following essential winter items for children:
	Code
	Budget Line Description
	Unit
	Estimated Quantity
	Unit Price
	Total Price
	Remarks

	B 6.1
	Winter jacket
	PC
	4800
	 
	 
	 

	B 6.2
	Woolen sweater
	PC
	4800
	 
	 
	 

	B 6.3
	Thermal outfit (top & bottom)
	PC
	4800
	 
	 
	 

	B 6.4
	Woolen hat
	PC
	4800
	 
	 
	 

	B 6.5
	Scarf
	PC
	4800
	 
	 
	 

	B 6.6
	Socks (2 pairs)
	PC
	4800
	 
	 
	 

	B 6.7
	Gloves
	PC
	4800
	 
	 
	 

	 
	Sub Total
	 
	 
	 
	 
	 



Specifications of Recreational Kits
Each kit will include the following essential items for children:
	Code
	Budget Line Description
	Unit
	Estimated Quantity
	Unit Price
	Total Price
	Remarks

	B 4.1
	Basic furnishing (Floor carpets, mats)
	PC
	12
	 
	 
	 

	B 4.2
	Recreational
	PC
	12
	 
	 
	 

	B 4.3
	IEC and visual Learning kits
	PC
	12
	 
	 
	 

	B 4.4
	Visibility and safety signage (banners, posters)
	PC
	12
	 
	 
	 

	 
	Sub Total
	 
	 
	 
	 
	 



Final specifications will be confirmed at contract signing. Variations must be clearly stated in the quotation.
[bookmark: _Toc170822056]Scope of Work
· [bookmark: _Toc170822057]The selected supplier will be responsible for:
· Procurement of high-quality winter items according to specifications
· Packaging kits per child (complete set)
· Delivery to HRRAC warehouse/distribution location(s)
· Ensuring quality assurance and compliance with HRRAC requirements
· Providing full documentation (waybills, delivery notes, invoices)

Additional Conditions
Bidders must submit the following:
· Company Profile
· Valid Business License
· Past performance records (at least one similar project)
· Delivery timeline
· Sample pictures or data sheets of items
· Currency of bid: AFN or USD
· Signed and stamped Annex A – Financial Bid Form (attached by)

[bookmark: _Toc216363148]Timeline
The impact evaluation will follow the timeline below:
	Project Timeline Dates

	RFP Release Date
	October 1st, 2025

	Quotations Due
	October 15th, 2025

	Selection of firm
	October 16th, 2025



[bookmark: _Toc216363149]Budget
The bidder must complete, sign, and stamp Annex A – Financial Bid Form and submit it as part of the quotation.
[bookmark: _Toc216363150]Submission Guidelines
Interested companies shall submit their stamped and signed quotations no later than:
October 15, 2025 / 04:00 PM Local Time Kabul Time
Submissions should be delivered:
To HRRAC Office (Kabul or Helmand):
House #12, Lane 4E, Street #13, Wazir Akbar Khan, Kabul – Afghanistan
Quotations must be:
· Clear and legible
· In English (preferred)
· On company letterhead
· Stamped and signed
· With prices in AFN and USD
· Showing unit price and total price
· Showing transport and delivery cost
· Confirming compliance with specifications

[bookmark: _Toc216363151]Terms and Conditions for the bid winner/participants
1. Payment will be made after complete delivery of the required deliverables.
2. Quotations should be valid for the entirety of the agreement.
3. Supplier is responsible for the quality of delivered goods.
4. Tax regulation:
2% tax for companies with a valid business license
7% tax for entities without a valid license
HRRAC will withhold and remit tax to the Ministry of Finance.
5. HRRAC adheres to national and international child labor laws. Vendors must comply.
6. HRRAC enforces a zero-tolerance policy against sexual exploitation, abuse, and harassment. All suppliers must comply with HRRAC PSEA policy.
7. Arithmetic errors, miscalculations, or incomplete documents may result in rejection.
8. Supplier must confirm delivery of items exactly as specified or clearly note deviations.

[bookmark: _Toc216363152]Offer Submission Information
Your offer should be submitted as below with the below information: 
1. Your offer should be submitted in the HRRAC office reception in Kabul or Helmand province. 
2. Mark the envelope as: HRRAC/RFP/2025/008. Or sent us through the email given below with HRRAC/RFP/2025/008 as the email subject line.
3. Your offer should be clear, legible, in English language preferably. 
4. Your offer should be submitted in the firm/consultant letter head and/or duly stamped and signed. 
9. Price should be quoted in Afghani (AFN) or the United States Dollars (USD). 
10. Your offer should be provided the Unit Price per item and total price in USD and Unit Price per item and total price in AFN. 
11. Your offer should provide Unit price and total price per item at the requested delivery place. 
12. Make sure your arithmetic calculations are correct; Changes after the tender closing date will not be acceptable. 
13. Specifications for each item – confirmation to comply with the required specifications as per the specifications. If not, state clearly. 
14. Confirmation to agree to accept the terms & conditions as per this RFQ.

[bookmark: _Toc216363153]Payment Terms: 
The payment shall be made as per HRRAC standard payment terms, which is within 30 days from the date of receipt of the goods or services, the payment shall be made by wire to the official bank account of the consultant/firm (preferable) or by cheque to the authorized representative of the firm, with all supporting documents in order. The invoice should indicate the description of the services and the total amount to be paid in AFN/USD. 
Please clearly specify in your offer if your payment terms are different from the HRRAC payment terms.

[bookmark: _Toc216363154]Submission of Guidelines:
Please submit your quotations and any inquiries to:
Contact Person’s Name: Subhanullah Khan
Position: Admin/Finance Manager HRRAC
Address: House # 12, Lane 4E, Street # 13, Wazir Akbar Khan, Kabul-Afghanistan.
Or 
Email: procurement@hrrac.af.
Phone Number: 020 2311 826

The deadline for submission is October 15, 2025 / 04:00 PM Local Time (Kabul, Afghanistan time) at the e-mail address provided below. Please reference this RFQ No: HRRAC/RFP/2025/008 as the email subject.

[bookmark: _Toc216363155]Questions and Clarifications
Any questions/clarifications should be submitted by email to (info@hrrac.af) or asked by phone on 020 2311 826, before Oct 15, 2025.

Please Mark:


a) Declaration of Undertaking
 (On firm/consultants’ letter head)
Declaration of Undertaking


For the attention of

Human Rights Research and Advocacy Consortium (HRRAC), 
House No 12, Street 13, Wazir Akbar Khan, Kabul, Afghanistan.


Subject: Declaration of Undertaking

Supply Name: Purchase and Delivery of Winterization Kits. 
Project: Enhancing Protection, Economic Resilience, and Emergency Assistance for Vulnerable Populations in Helmand, Nimroz, and Zabul provinces.

We the undersigned, 

(Name, and address of the consultant/firm) 

hereby declare that. 

In order to emphasize the importance of a free, fair, and competitive awarding procedure that prevents abuse, this company has not offered or granted any unlawful advantages, either directly or indirectly, to any persons in connection with this bid, nor will it offer or grant any such incentives or rewards during the current awarding procedure or, in the event of an award, during the subsequent execution of the Agreement. 

We will advise our staff of their separate responsibilities and their commitment to meeting this self-imposed task.


Dated: ______________________, Signature ___________________________  in the capacity of _______________ duly authorized to sign Tenders for and on behalf of _______________________ ______________________________________________

(Firm stamp and or signature)
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